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Bo# 

Title 

Date 

Author 

A-l 

Gncslled 




A-2 

Cancelled 




A^3 

Electronics Staff 

3/SA6 

J. 

V* Forrester 

A-U 

Development Schedules 

3/6/l|6 

J# 

V# Forrester 

*•5 

Cancelled 




A-6 

Cancelled 




A-7 

Progress Reports 

3/1 SM 

J. 

V# Forrester 

A-3 

New Offices 

3/1A6 

J* 

V« Forrester 

A-9 

Reports# Schedules and Meetings 

3A8A6 

H. 

R# Boyd 

A- 10 

63h$ Stockrocn 

3/30A6 

H. 

R# Boyd 

A-ll 

Electronic Equipment being Moved 
from Building 32 

3/21A6 

H. 

Rm Boyd 

A-12 

instrument Changes 

3/27 M 

J# 

V# Forrester 

A^13 

Pulse Transformers 

3/27 M 

J. 

¥• Forrester 

A-lii 

Telephone Calls 

5A6A6 

J. 

V* Forrester 
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g04 

Title 

Date 

Author 

1~15 

Caro and Use of Machine Tools 

7 AM 

Ho R« Boyd 

1-16 

Electronics Group 

?ASA6 

Jo V* Forreater 

1-17 

High Voltage Poser Supplies 

UJ/VU6 

Jo V# Forrester 

1-17-1 MU* H 

3/23/51 

Jo Vo Forrester 

1-18 

Machine Barts, Procurement of 

WnM 

Jo V# Forrester 

ArOS 

Photograph 

1V5A6 

Jo W« Forrester 

1-20 

Machine Design 

WkM 

J« WoFarrester 

1-21 

Technicians A«*rigTj«iiL Changes 

12/6A6 

Ho Ro Boyd 

1-22 

Professor Bryant*s Memo on Report 
Writing 

k/kto 

J« Vo Forrester 

1-23 

Engineering Notes by H, Fahnestock 

6/26A7 

Ho Fahnestock 

1-21* 

Elevator Service 

10/3A7 

H« Ro Boyd 


Moving to Barta Building 

9AA7 

Ho Ro Boyd 

1-26 

Parking Facilities 

9/16A7 

Ho Ro Boyd 

1-27 

Abstract Reports 

9/16A7 

J« No Ulnan 

1-26 

Stanriardimtion of Report Headings 

9/L9A7 

Jo Ho Ulnan 

1-29 

Publication Series 

10/3A7 

Jo Vo Forrester 

1-30 

Reliability of Standard Parts 

10AA7 

Jo Vo Forrester 

lr31 

Secretarial and typing Services 

k>AA7 

Ho Ro Boyd 

1-32 

Telephone Service 

1C/8A7 

Ho Ro Boyd 

1^33 

Drafting 

M/L0A7 

Ho R. Boyd 

1-3U 

Drawing and Print Procedures for 
DK Project 63U5 

10/2A7 

Co Watt 

Ho Ro Boyd 

1-35 

Machine Shops 

1D/16A7 

Ho Ro Boyd 

1.-36 

Parking Facilities 

1D/16A7 

Ho Ro Boyd 

1-37 

Computer Terminology 

U/10A7 

Jo Vo Ulnan 
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Nco 

Title 

Date 

Author 

A-S8 

Internal Handling and Mailing of Class¬ 
ified Correspondence and Documents 

ysyue 

Jo W« Forrester 

A~59 

Material Control Group ® Purpose and 
Function 

5 / 10 A 8 

Ho R. Bo*d 

A~60 

Distribution Records 

5 / 6 A 8 

Ho Ro Boyd 

A~6l 

Secretarial Procedures 

5/21A8 

Ho Ro Boyd 

A-62 

Non^St&ff Work Manual 

— 

Re A« Osborne 

A ~63 

Thesis Copies D Extra copies for 
library 

5/2VU8 

Jo Wo Forrester 

A-64 

Extra Thesis Copies 

S/25A8 

Ro R* Everett 

A»65 

Time Schedules 

5/27 A8 

Ro Ao Osborne 

A-66 

Additions to A-3U Procedures 

6/f A8 

Ao M. Falcione 

A-67 

Non-Staff Organization Chart 

6/16A8 

Ho Ro Boyd 

A-68 

Enforcement of Security & Classifi® 
ration Procedures 

6/V/kS 

H. R* Boyd 

A^-69 

WWI Approved Parts & Specifications 

6/2 3A8 

Ho Fahenstock 

Ho Ro Boyd 

A-70 

Procedure for DXC Qnployees Wishing 
to Register as Special Students 

8AA8 

Ro Ao Kelson 

He Ro Boyd 

A-71 

Standards Bookpby Standards Conmittee 

9/UA8 


Ar*72 

Of f Hoorn Wetrk 

lflMAe 

Jo W* Forrester 

A~73 

Benefit Fund Committee 

zd/isM 

Ho Ro Boyd 

A-7U 

Terminology 

1V9A8 

Ro R« Everett 

A-?5 

Procurement oi Mechnl ca.1 Parts 

U/30A6 

Ho Ro Boyu 

Jo Co Proctor 

A-76 

laboratory Hours 

12/AA8 

Ho Ro Boyd 

Jo Wo Forrester 

A-77 

Visitors 

1 V 23 A 8 

Jo Wo Forrester 

A-78 

Tublication Series 

UA>A8 

Jo No Ulman 
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Title 

Date 

Author 

1^*79 

Guard, Receptionist & Operator's 
Schedule 

1/3A9 

J* C# Procter 

A-80 

Standards Group Reorganisation 

lAM 

E* B. Morlay 

A-ei 

A-es 

Production Control 

l/?/h9 

0/KA9 

J« V* Forrester 

E« M* FadLrbrother 

Piuperly lccount.11IrMslures 

1-83 

Drafting Standards 31&3, 

WI exponents Standards S7*0 to 
S7«29 end WltT General Standard 

S7.5 

3A?A9 

C. V, Watt 

1-81* 

Precaution in Handling Beryllium 

U/15A9 

J« C« Proctor 


library Organisation 

U/58A9 

V* Indry 

1-66 

Production Engineering 

5AA9 

H* Fahnestock 

1-87 

Staff Vacations 

5/1CA9 

J« C* Proctor 

1-88 

Procurement Office Reference Files 

6AA9 

H« B. Morlay 

JL-69 

Tind Cards 

6/20A9 

R« A. Osborne 

Ar*90 

Thesis & Seminar Information 

6/23A9 

E» R# Boyd 

1-91 

Security Officer 

6/29A9 

J* V« Forrester 

1-92 

Clearance 

e/ytfia 

J«. PToetor 

1-93 

Tine Schedule Posting 

6AA9 

R# A* Osborne 

A-9i» 

Internal of Classified 

Documents (Supply to 1-98) 

6AA9 

im Proctor 

1-99 

Changes in Material Control Group 

8/25A9 

H. H. Boyd 

1-96 

Nev Hours and Tine Cards 

9/30A9 

H* R« Boyd 

1-97 

Harvard Symposium Attendance 

9AA9 

H« R # Boyd 

1-96 

library Changes 

9 / 30 A 9 

H« R# Boyd 

1-99 

Fire Drills 

10 A 8 A 9 

J* C* Proctor 

1-100 

Radio Use 

uAA9 

H« R« Boyd 
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Mq. 

Title 

Date 

Author 

A-1Q1 

Travel 

uAA 9 

Je W* Forrester 

A-102 

Distribution of Internal Memoranduns 

11/2SA9 

He Fahnestock 

A-103 

Laboratory Inspections 

X2/5A? 

Je C# Proctor 

a-ijoU 

Abstracts of Reports 

12/22/h9 

Je W# Forrester 


Barta Building Safety Corauittee 

X/Vt/50 

H. R* Boyd 

A-106 

Library Operation 

2/9/50 

E* R* Boyd 

A-10? 

Classification of Present Work 

U/27/50 

Je C* Proctor 

A-108 

Power Shut-J)oxu p Kagr 19-21 

5/16/50 

He R* Boyd 

A-109 

Slides s Procedure for Procuring 
and 

6/1/50 

Re A« Osborne 

A-1ID 

Division Organization 

6/30/50 

Je We Forrester 

A-111 

Staff Organization 

12/10/50 

He Fahnestock 

A-112 

Distribution of Classified Doct*» 
aunts 

1/17/51 

H« Fahnestock 

*-113 

Staff Organization 

1/26/51 

He Fahnestock 

juias 

Non«Staff Work Manual (Supercedes 

A Hb2) 

3/9/51 

Re Ae Osborne 

A~llfe 

Military Security 

2/21/51 

Je Ce Proctor 

A-L1j6 

Travel 

3/22/51 

Re Ae Osborne 

A-43? 

New Funds Under Contact AF 19(122- 

U 58 p urc 6889) 

5A/51 

He Fahnestock 

JUU8 

Elevator Service! Supercedes A-2ii) 

3/22/51 

Re A« Osborne 

Ap»119 

Security 

5/2U/51 

Co Proctor 

A-120 

Building Maintenance Work 

5/23/51 

Je C* Proctor 

A-121 

Assigned Stock and Construction 
Requisitions 

6 / 22/51 

He Be Morley 

*=022 

Laboratory Contracts Accounts and 
Bi-Weekly Reports 

7/1/51 

He Fahnestock 

A*- 123 

Staff Titles 

8/21/51 

Je W« Forrester 



No* 

Title 



k-m 

Change In Laboratory Nana 

9/20/51 

J* W* Forrester 

k-125 

Personnel Notice 

11/16/5 1 

J* C # Proctor 

1-126 

Staff Seminars 

a/i6/5i 

J* W# Forrester 

A-127 

Staff Seminar, Friday, November 30 

11 / 19/51 

R* Rathbone 

A-120 

Office Procedures 

12/1/51 

R» A* Osborne 

A-I29 

Toll Calls 

2/15/52 

J* C« Procotr 

A«-130 

Cancelled 

5/5/52 


A-»131 

Accounting Procedures - DTC 6889 

3/26/52 

H+ Fahnestock 

A^-132 

Barta Building Guard Instructions 

h/1/52 

J* C# Proctor 

A-133 

Canstructian of Equipment in the 

Digital Computer Laboratory 

h/ll/52 

C. V. Uhtt 

A^13U 

Production Control 

5/V2/52 

H* Fahnestock 

A-135 

Mail Dellverey 

6/12/52 

J« C* rreetor 

A-136 

Reporting of Sink leave 

1/30/52 

R* A* Osborne 

*•137 

Tine Cards 

1/29/52 

R* A* Osborne 

A-138 

Vftdttemore Building Guard Instructions 

6/1/52 

L» Brock 

A-139 

Telephone , 1jmtimii in Barta and Mhittem- 
more Buildings 

9/lX/$t 

H* Fahnestock 

A-lltO 

Saltsnge 

9/15/52 

R* B* Moiley 

A-iia 

Kail Delivery 

9/15/52 

H* B # Morley 

A-1U2 

me Staff Checks and Check Stubs 

ll/U/52 

R* Morley 

A-Ui3 

Barta Building Guard Instructions 

3/16/53 

C. Proctor 

a-oM 

Whittemore Bldg* Guard Instruction 

3/H/53 

W# 0# iTWUT 

A-lll5 

Time Cards 

h/lh/53 

R# Osborne 

4-11*6 

Badges 

5/20/53 

J* C* Proctor 

4-31*7 

Division 6 Move to Lexington 

5/26.53 

H* Waimcright 
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Xo» 

Title 

Bate 

Author 

A—3i*8 

Transisticm System Planning and 

Control Office 

7/V53 

Jo Co Proctor 

A~ll*9 

nwyiilation Notebooks 

0/3/53 

J« C« Froetttr 

A-150 

Reminder of Proper Badge Display 

9/2l*/53 

Jo C« Proctor 

A-151 

Lining up at time Clocks 

ID/19/73 

R* Osborne 

A-XS 2 

Over Loading wf VJhittemore Bid* Tele- 
phone System 

10/29/53 

J* C# Procotmr 

A-153 

Security Precaution Talks* Reports 

30/30/53 

J* Wo Forrester 

A-151* 

Classified Material Logbooks 

13/6/53 

J*. C# Proctor 

A-155 

Ditto Procedures 

1/12/51* 

1* FALdane 

A-156 

^-Cditoriag of Series Reports 

yik/Sk 

J* Bannett 

A-1S7 

library and Document Room Services 

2/6/51* 

D* Helmig 

A-158 

Changing Work Sechulde to All Personal 

3 / 8 M 

J* C* Rems ter 

A-J59 

Preparing a typed Manuscript 

3/10/51* 

J* Bennett 

A-160 

Bus Service to Iexlngton 

WU/51* 

J* Proctor 

A-161 

Loss of Personal Property 

5/3/51* 

J# Proctor 

A-162 

3srt& Builaiiig Purchasing 

5/22/52 

H* Proctor 

A 1 -I 63 

Division 6 Document Room 

7/6/51* 

D« B« Helmig 

A-161* 

Campalled 


- > 

A-165 

Barta Parking 

8/13/51* 

Lo T* Brock 

A-166 

Courses for Staff Members 

8/3qM 

J* Co Proctor 

A-167 

Salvage 

9/1/51* 

Lo To Brock 

A-168 

Viators to Building F 

3/27/55 

J* C* Proctor 

A-169 

Lincoln Travel Procedure 

3/33/55 

J# Bennett 

A-170 

Air Travel Dotmeen Bedford and 
Poughkeepsie* 

2/23/55 

Jo C* Proctor 

A<-171 

Division 6 Official Documents 

3/10/55 

Jo Bennett 
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Ho» 

Title 

Date 


A*172 

Division 6 DR Reports 

3/V55 

A* Paid one 

A-17.3 

Revised Schedule for IBM Airlines 

3A7/5S 

B* Paine 

A»XV2i 

Distribution Procedure for Division 6 
Memoranda 

3/3V55 

A* Faldane 

A-175 

Transportation of Equipment on the 

IBM Airplan 

U/25/55 

J# C* Proctor 

A-176 

Mail to IBM 

U/25/55 

J+ C« BnetMf 

A-177 

Group 66 OrgainLzatian 

5-25-55 

R* RJSvertt 

A-178 




A-179 

Oppointments to Associate Groups 

Leader 

7A/55 

J# Forrester 

A-180 

Qppoi ntanent to Associate Group- 
Leader 

7A/55 

J* Forrester 

A-181 

Personal 

8/V55 

J« V* Forrester 

X-1&! 

Person?! 

8/8/55 

J* C* Proctor 

A-183 

Appointment to Associate Group 

Leader 

8/9/55 

J* W* Forrester 

A-m 

Report Editor 

10/18/55 

J* C« Proctor 

Ar-185 

New Procedure for M-Note distribution 
and abstracting 

10/2U/55 

F* P* Hazel 

A-186 

MTC Non-Staff Adminstration 

10/27/55 

W. A* Hosier 


J. A* O'Brien 



6D-52-1 


Title 


Date 


Author 
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N0.6A 


A-187 MTC Non Staff Administration 10-27-55 

A-188 Reorganization of Division 6 1-9-56 

A-189 Appointment of J. J. Cahill, Jr. 


as Section Leader in Group 6l 

A-190 Acting Group Leader for Group 63 1-8-56 

A-191 Appointment to Associate Group 

Leader 6-29-56 

A-192 Reassignment of Responsibility 

Within Division VI 7-18-56 

A-193 Section Leader Appointment 7-16-56 

A-19U Requistioning Purchase at Barta 

Building 7-19-56 

A-195 Section Leader Appointment 7-23-56 

A-196 Division VI Production Coordina¬ 
tion Offices 7-31-56 


A-197 Discontinuance of Equipment Pro¬ 
gram Services Coranittee (EPSOOM)7-31-56 


W. Hosier 

J. A. O'Brien 

J* Forrester 

D. Israel 
R. Everett 

R. Everett 

R, Everett 
J. A. O'Brien 

H. Morley 
B. Morris 

B. Morriss 

B. Morriss 


U 

U 

TJ 

U 

U 

U 

U 

U 

u 

u 

u 


